ATTACHMENT 36 - MINNESOTA CLASSIFICATION QUESTIONNAIRE
DATED FEBRUARY 24, 1960
(6 pages)



2. Plegee of Work or

1. Name ' Headouarters
Last Tirst Middie
~ 4. Division, Section
3. Department or Other Unit of Dept. " Sheed
5. Payroll Title ' : 6. Usual or Working Title

of Position Seadnats hhera of Position
7. Regular daily hours of work: From £g{¥ to e gg Hours per weck K&

. If your job is part time, seasonal, intermittent, for a limited term, or otherwise broken, please explain

3. Describe below in detail the work you do. Use your own words, and make your description s0 clear that anyone reading
it can understand exactly what you do. Eithet by using hours, days, fractions, or percentages show how your whole
working time is used. If you are temporarily filling a position other than your regalar one, irdicate your present wozk
and also your regular work. Fill in and attach additional sheets if necessary to record all duties performed.

TIME 7 ' WORK
Tk e plane shieh heve been nee

idtveturel foolures, all orttienl
mees gerved by the

ie stedy of varlous Gres of beldge canstructios.

s eve recalsvisted to chesl
huy iyvegularities of design, layout,
mcukations sre noted an the plan,




11. List any equipmeni operaied or used by you in doing your work w&w; #iids ruls,

12 Describe fully in what detail your assignments are made to you stating what form (such as - penciled lay-out, rough-
draft, etc.) your werk is in w‘len it comes to you, what dec1510r15 have already been made for you, what dec1smns

are left to you

13. Summanze yom work as you understand 1t To m WW‘E oY % P

15. Give the names and titles of employees upder your Supervis@ n. If you supervise an entirs nnit, simply give the name

of such unit and the number of employees supervised

| certify that | have read the instructions, that 'l'he entries made obove are my own and to the best of my knowledge are

accurate,g dco plet _
T, 960 sieres |
) mpioyee .

PART {I. TO BE FILLED IM BY IMMEDIATE SUPERIOR

16. Are the above statements of the employee accurate and complete? (Indicate any inaccuracies or incomplete items)

¥z,

17. Summarize your id
this employee.

b;lm s%&%ﬁ%‘gtg&

nh persen in $his posidics.

18. If the position requires any typing or stenography {taking and transéribing dictation) fill out the following:
Typing is essential ( ), incidental ( ) to the work and requires % of the employee’s time. .
Stenography is essential ( ), incidental (- ) to the work and requires % of the employee’s time.

o %g 1%@

Date Signed

Certifikation ofimfhediate Superior

iz T

-(TO BE FILLED OUT BY DEPARTMENT HEAD)

19. Comment on the above statements of the employee and the supervisor. Indicate any inaccuracies

Due 2otz s seres [
‘ ' Cartification of Department Head
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